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NOTICE INVITING TENDER 
 
TENDER NOTICE FOR “VENUE PREPARATION FOR 2nd CONVOCATION AT OUTR, BHUBANESWAR’’
Odisha University of Technology and Research Bhubaneswar is established by Govt. of Odisha by upgrading the College of Engineering & Technology, Bhubaneswar through Odisha Act 17 of 2021 w.e.f. 8th October 2021 under the ministry of Skill Development and Technical Education. The university is celebrating its 2nd Convocation during April/May, 2025.   Around 1000 members will become part of the event.  Sealed tenders under Open Tender Enquiry process are invited from the reputed firms/event management agencies/companies/societies/individuals in TWO bid system for “Venue Preparation for 2nd convocation at Odisha University of Technology and Research Bhubaneswar’’ for the Convocation Day. The tender document may be downloaded from the University Website i.e. www.outr.ac.in The last date of tender submission is Dt. 29.03.2025 up to 2.00 P.M. The sealed tender will be received by Speed Post / Registered Post / Courier / Hand Delivery. Tender received after the scheduled date and time will not be considered. The authority reserves the right to cancel the bids without assigning any reason thereof.
Tender(s) should be sealed and superscribed with Tender on “VENUE PREPARATION   FOR 2nd CONVOCATION AT OUTR, BHUBANESWAR” with Tender   No  and date & addressed to “The Registrar, Odisha University of Technology & Research, Techno Campus, Ghatikia, Mahalaxmi Vihar, Bhubaneswar-751 029. 

IMPORTANT: Prospective bidders are advised to regularly visit the University website  for any Updates/Corrigendum/Amendment. Any subsequent updates will be announced   on the University website.


										                                           REGISTRAR



Tender Notice  No. OUTR/Convocation/Venue/2024-25/ 30                     Date :  13/03/2025

TENDER DOCUMENTS FOR “VENUE PREPARATION   FOR  2ND   CONVOCATION”  at
OUTR
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NOTICE INVITING TENDER 

The Registrar, Odisha University of Technology and Research (OUTR),   Bhubaneswar  invites sealed tender  from reputed  firms/event management agencies/companies/societies/individuals for “Venue Preparation for 2nd  convocation” at Odisha University of Technology and Research, Bhubaneswar.   Interested eligible Bidders may obtain detail information and list of items with technical specifications from the website of the University www.outr.ac.in 

Critical Information
 Submission of a proposal in response to this notice shall be deemed to have been done after careful study and examination of this document with full understanding of its terms, conditions and implications. 

	Sl. No.
	Information 
	Details

	1
	Tender Number and Date 
	OUTR/Convocation/ Venue /2024-25/  30,     Dated.   13/03/2025

	2
	Period during which tender document will be available on website www.outr.ac.in
	 13/03/2025  to 29.03.2025 upto 2.00p.m.

	3
	Tender Fee (Non- Refundable)
	Rs. 1,000/- (Rupees One thousand only) by Demand Draft to be drawn in favour of "   (Odisha University of Technology and Research Bhubaneswar drawn on any Scheduled Bank payable at Bhubaneswar)"

	4
	Bid security  (EMD)  :  (refundable but Non-interest bearing)  ; EMD Amount (Will be accepted only through D.D/Pay Order /Banker’s Cheque. The bid security is  exempted  to the MSE bidders  only. However, proper and valid documents in this regard must be submitted by the bidders in support of their claim.
	Rs. 60,000/-(Rupees  Sixty thousand only) by Demand Draft   in favour of    “(Odisha University of Technology and Research Bhubaneswar drawn on any Scheduled Bank payable at Bhubaneswar)" 

	5
	Type of  Bid
	Two Bid ; Cover I - Technical  Bid  
Cover II - Price Bid as per the format

	6
	Last date & time for submission of tender
	 29.03.2025 upto 2.00 p.m.

	7
	Date & time of opening of Technical Bid
	 29.03.2025 at 03.00 p.m.

	8
	Date & time of opening of  Financial Bid
	To be intimated later by e-mail/ whatsapp to the technically qualified bidders

	09
	Validity of Bid
	90  days from the date of opening of Bid

	10
	Delivery  
	As per the Purchase Order

	11
	Place of opening of Technical Bid & Financial Bid
	PIC Purchase/Admn. Building, OUTR,
Bhubaneswar-751029

	12
	For any  query please contact        
	Prof. F. Baliarsingh,
Ph. No. 9437136441
Mail ID: hodce@outr.ac.in

	13
	Tender Should be addressed to                       


	The Registrar,
Odisha University of Technology and Research, Techno campus, MahalaxmiVihar, Bhubaneswar, PIN- 751 029




4. Eligibility   Criteria   for Qualifying   in Technical   Bid
The agency should meet the minimum eligibility criteria.
4.1 Status: The bidder shall necessarily be a legal entity either in the form of a sole proprietorship, partnership or a Limited company registered under the Companies Act.   A proof on status of the bidder shall be submitted. 
4.2 Financial Capacity: The bidder should have the turnover of minimum Rs. 70 lakh and above per annum (certified copy from the Chartered Accountant to be attached) during the last three financial years. The relevant proof for supporting the above shall be submitted failing which the tender shall be treated as invalid. The firms must be willing and or capacity to sustain itself financially till bills are processed and payment released. 
4.3 Experience: Must have adequate experience in the field of convocation for Central/State Govt educational Institutions.  Minimum 05 convocations or similar type of programs must have been conducted successfully. Must have  conducted an University Convocation of Odisha Govt.  Must have single work order value of Rs.25 lakh during the last three financial years.  The work order copies should be enclosed, failing which the bid will not be considered. 
4.4 Registration: The bidder should be registered under GST Act, the labour laws (should have valid labour license), Employees Provident Fund Organisation, Employees State Insurance Corporation (as applicable). Relevant proof shall be submitted.
 4.5 Photo copy of the following documents duly signed by the Proprietor/Partner/Director must be submitted along with the technical bid.
a) Income Tax Return (Last 3 years : i.e.2021-22, 22-23, 23-24)
b) PAN
c) Balance Sheet and Profit and Loss Account- last 3 years.
d) GSTIN certificate with up-to-date return.
e) Municipal license/Trade License issued by the Competent authority of Govt. of India/Odisha.
f) EPF/ESI registration.
g) All pages of the tender documents should be signed and sealed by the bidder and should be numbers serially.
h)  Copy of the Work order towards experience.
5.  PERFORMANCE SECURITY GUARANTEE / SECURITY DEPOSIT
5.1 Performance Security :  The Successful bidder has  to deposit 5% of the contract value towards the Performance Security.  The EMD/Security deposit can be forfeited by the university in the event of any breach  or negligence or non-observance of any condition of contract or for unsatisfactory performance as per the contract agreement. EMD/Performance Security  should be kept valid upto 60 days after completion of obligations under the contract.
5.2 The amount of performance security so withheld will be discharged after the successful completion of the event. If the successful bidder fails or neglects any of the bid obligations under the contract it shall be lawful for OUTR to forfeit either whole or any part of performance security furnished by the bidder as penalty for such failure.
5.3  The Security Deposit shall be liable to be forfeited in case of any breach of terms and conditions of the contract.
5.4 The Performance Security does not attract  any interest. 
6. Amendment to bid documents
At any time, prior to the date of submission of Bid, authority may, for any reason whether at its own initiative or in response to a clarification required by a prospective bidder, modify the bid documents by the amendments/ by issuing corrigendum. The amendments will be updated on university website and e-tender Portal. 
7. Payment Terms: 100% payment of the total order value shall be released after the successful  completion of Service and submission of Clear Tax Invoice. Payment will be made as per actual supply as per the work order. 		
8. The provision of Advance/part payment is not permissible.
9.  Bidder shall submit the tender document and addendum thereto, if any, with each page signed and seal to confirm the acceptance of the entire terms and conditions as mentioned in the tender enquiry documents.
10. After due evaluation of the bid(s) university will award the contract to the responsive tenderer who has quoted the lowest price.  The L1 bidder has to complete the allotted venue preparation work at the designated place by 24 hours before the convocation starting time positively. 
11.  Conditional bids will be treated as unresponsive and therefore may be rejected.
12. The University reserve the right to accept in part or in full or reject any or more tender/offer without assigning any reason or cancel the tendering process and reject all Tenders at any time prior to award of contract without assigning any reason thereof.
13.  TENDER   EVALUATION
The committee constituted by the competent authority will evaluate the bids on the basis of Specification and eligibility criteria.
a) The Technical Bids will be opened at OUTR Bhubaneswar on the specified date and time. Short listing will be done on the basis of eligibility criteria mentioned in the tender.
b) The financial bids of those bidders, whose Technical Bids are accepted, shall be opened by the committee.
c) Selection will be based on Least Cost Selection Basis on  total price bid.

14. CLARIFICATION ON TECHNICAL BID EVALUATION
14.1  The Technical bids shall be evaluated based on the available documents submitted by the bidder. To assist in the examination, evaluation and comparison of the bids and qualification of bidders, the university may, at its discretion, ask any bidder for a clarification of its bid. Any clarification submitted by a bidder that is not in response to a request by the University shall not be considered.
14.2 If a bidder does not provide clarifications of its bid, the bid may be rejected.
14.3 University also reserves right to seek confirmation/clarification from the issuer agency on the supporting documents submitted by the bidder.
15. FINANCIAL BID EVALUATION
Being L1 will not be the sole criteria for eligibility of award of contract.  The feasibility of the price determination method adopted by the bidder will be examined  by the committee and pertaining bidder need to be present in front of the committee to explain the same (if required). If any unjustified rate is quoted, that tender may be cancelled by the committee.
16. AWARD OF CONTRACT :

OUTR Bhubaneswar shall award the contract to the Bidder whose Bid has been determined to be substantively responsive, eligible and qualified, technically suitable and  has quoted the lowest price.
17. The successful bidder shall make his own arrangement for all materials and machines with tools and tackles required for carrying out the job as specified in the contract and consider the cost, labour cost and other charges to be incurred in proper execution of work within specified time.
18. Bidder/contractor shall take all measures necessary to protect the personnel, work and facilities and shall observe all reasonable safety rules and instructions. No smoking or consumption of alcohol/any other prohibited substance shall be permitted on duty by any of bidder’s personnel in OUTR premises or during the work hours. The contractor is sole responsible for any mishap/accident occurred. OUTR will have no responsibility for such mishap/accident.
19. The contract cannot sublet partly or fully the allotted job to the third party.
20. Self attested photocopy of valid electrical license from Competent authority or authorisation from any registered electrical contractor having experience in execution of such type of works for execution of electrical work should be submitted. In case of authorisation from any registered electrical contractor, the self attested copy of the valid electrical license of the contractor has to be submitted.
21. The Tenderer shall have to provide services of fire-fighting personnel from a registered/duly certified/authorised fire agency with equipment and manpower along with consent letter of the agency.
22. Canvassing in any form is strictly prohibited and tenders submitted by the tenderer who resort to canvassing will be liable for rejection.
23. Tender documents are not transferable.
24. It shall be the responsibility of the persons/firms submitting the tender to ensure that the tender have been submitted in the formats and as per the terms and conditions prescribed in the OUTR Bhubaneswar website and no change is made therein before submission of the tender.  In the event of any doubt regarding the terms and conditions, the person concerned may seek clarification from the authorised officer of OUTR, Bhubaneswar. In case any tampering/unauthorized alternation is noticed in the tender submitted from the tender document available on the website, the said tender shall be summarily rejected.
For any clarification please contact :
Prof. F. Baliarsingh,
PIC, Engineering  Section
 OUTR, Bhubaneswar
Ph. No. 9437136441,     Mail ID: hodce@outr.ac.in

B. General   Instruction  to Tenderers
1) The tender is Two Bid system.  The technical bid should contain all the relevant information and desired enclosures in the prescribed format along with the Earnest Money Deposit (EMD) and Tender Fee (Part-I).  The financial bid should contain only commercial/Price (Part-II).  In case any bidder encloses the financial bid within technical bid, the same will be rejected.
2) The Price bid is valid for 90 days from the date of opening of Price bid.
3) The Tenders should be typewritten or hand written but there should not be any overwriting or cutting.  Correction if any, shall be made by neatly crossing out, initialing, dating and rewriting.
4) Bidders are requested to quote their prices on a firm and fixed basis for the entire period of the contract. 
5) Tenders received without Tender Fee and EMD amount by way of Demand Draft in favour of OUTR, Bhubaneswar will not be considered at all.
6. METHOD OF SUBMISSION  OF BIDS  : 
6.1 The bids should be filled in two bid formats with all the required documents as enclosures in separate sealed covers i.e. (i) Part-I Technical Bid (ii) Part-II Financial Bid.
6.2 The above two separate sealed covers should be specifically super-scribed as (i) Technical bid for ‘’Venue Preparation for 2nd convocation at OUTR, Bhubaneswar’’ and (ii) Financial bid ‘’Venue Preparation   for 2nd convocation at OUTR, Bhubaneswar’’ with tender No. and date. Both the sealed envelopes (i) and (ii) are to be kept in another larger envelope, which should be sealed and submitted.  Two drafts related to EMD and Tender fee should be enclosed in the Technical bid.     
7. The bigger envelope containing technical and financial bids in separate envelopes shall bear the Tender Name, No., Date and due date and shall be sent by Speed Post/Registered Post/Courier/Hand delivery address to Registrar, OUTR, Techno Campus, Bhubanewar-751029.

8. The envelopes shall indicate the name and address of the bidders.
 
9. Venue of Tender Opening: Tender will be opened in the office of Registrar/Administrative Building, Odisha University of Technology & Research, Techno Campus, Ghatikia, Mahalaxmi Vihar, Bhubaneswar-751 029 at specified time on the due date in presence of tenderer or its representative if so desires .  If due to administrative reason, the venue/time of bid opening is/are changed, it will be displayed prominently on the notice board of the University.

10. VALIDITY OF BIDS 
10.1 The bids shall remain valid and open for acceptance for a period of 90 days from the date of     opening of bids.  
10.2 In case university calls the bidder for negotiation then this shall not amount to cancellation or withdrawal of original offer which shall be binding on the bidder.
11. Refund of EMD: The EMD will be returned to the unsuccessful bidders without any interest within 30 days after the award of the contact to the successful bidder.  The EMD will be returned to the successful bidder without interest after submission of Performance Security. 
12.  Late/delayed tenders received by OUTR, Bhubaneswar due to any reason whatsoever will not be   accepted under any circumstances.

13. At any time prior to the last date of submission of tender, the authority may, for any reason or decision, modify the terms and conditions of the tender document by a corrigendum/addendum displayed in the university website.
14. Tendering firms/agencies are at liberty to be present or authorize a representative to be present at the opening of the tender at the time and date as specified in the schedule. The representative deputed should bring with him a letter of authority from the firm/agency for having been authorized to be present at the time of opening of tender.  Only one representative per firm shall be permitted to attend the opening of the tender.
15. BID PRICES
a) The Rates should be quoted in Indiana Rupees (INR) on FOR destination basis inclusive of all charges, with break-up as basic cost and GST applicable as per the price schedule given in Annexure- VIII.
b) The prices quoted by the bidder shall remain fixed during the entire period  of contract and shall not be subject to variation of any account.
c) Quantity: The quantity mentioned in Scope of work (Annexure- I) are indicative in nature and may be altered at the time of placing work order on the basis of the requirement.
16. Applicable Law:
a) The contract shall be governed by the laws and procedures established by Govt. of Odisha, within the framework of applicable legislation and enactment made from time to time concerning such Commercial dealings/processing.
b) Any dispute arising out of this contract shall be settled mutually. If  dispute persist it will be referred to   Vice Chancellor, OUTR.  The decision of Vice Chancellor   shall be final and binding  on both the parties.

17. Force Majeure: In the event of either party being rendered unable by Force Majeure to perform any obligation required to be performed by them under the contract, the relative obligation of the party affected by such Force Majeure shall be suspended for the period during which such cause lasts.
18. Upon the occurrence of such cause and upon its termination, the party alleging that it has been rendered unable as aforesaid thereby, shall notify the other party in writing, the beginning of the cause amounting to Force Majeure as also the ending of the said clause by giving notice to the other party within 48 hours of the ending of the cause respectively.
19. The selected tenderer must obtain the fire safety clearance of the venue from competent authority. 
20. The selected tenderer must obtain the electrical safety clearance of the venue from competent authority. 
21. The selected tenderer must obtain the structural safety clearance of the venue from competent authority. 
22. The guest for the convocation will be Hon’ble President/Governor or of similar status. So the care should be taken for proper protocol and security arrangement for the entire venue area.
23. Proper hygienic condition should be maintain in the entire venue area.
24. The venue prepared in all respect including all safety clearance, expect flower decoration, red carpet for final walkway should be handed over 24 hours before the convocation program. The rehearsal of convocation will be done during day time one day before convocation day. After rehearsal, the flower decoration and final red carpet on the walk way will be done.
25. The selection of successful tenderer will be declared within 7 days after opening of financial bid. The work order will be issued 06 days before the final declaration of convocation date.
26. Any damaged, teared and colour strained materials should not be used in the preparation of venue structure.
27. If any of the conditions and time line is violated during preparation of venue, 10% of contract amount may be deducted during payment.   
28.  Any damage to immovable/movable property while carrying out work shall be made good by the agency at the own cost and the site must be handed back neat and clean to the satisfaction  of OUTR, Bhubaneswar.
29.  The agency shall nominate a person with mobile telephone to receive the instructions. Another alternative telephone Number of the owner or his representative of the firm shall also be conveyed to convey the instruction.
30. LIQUIDATED DAMAGES :
The agency/firm/contractor shall ensure execution as per the scope of work.  For any deviation there from or for any job not performed or left out or for any delayed performance, the agency/firm/contractor shall be liable for liquidated damages subject to a maximum limit of 10% of the contract value.
31.  RISK AND COST :
Neglect or failure on the part of the contractor to execute the work will be carried out by alternate source at the risk and cost of the contractor and to the extent of alternate execution, the contract will be deemed to be terminated either in part or full.


					       ……….
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ANNEXURE – I
SCOPE OF WORK
Proposed work, Requirement, Specification 
	Sl. No.
	Description
	Unit
	Quantity

	1.
	German Hangar 150 ft x 100ft  in good quality roofing, all side  walling, to Air conditioners to be functioned satisfactorily
	Sq. ft
	15,000sft

	2
	Ceiling inside the German Hanger
	Sq. ft
	15,000sft

	3
	Doors with Automatic closure system
	No.
	3

	4
	Right side VIP Room- 6 inch wooden platform, autumn wall, AC, VIPs toilet, VIPs chair, Light 
	No.
	1

	5
	Left Side General Room
	No
	1

	6
	STAGE:-A stage of dimension 50ft X 32ft Iron frame with16 gauge19mm. Water proof Ply two side of stage
	Sq.ft
	1600 sft

	7
	Stage Backdrop with Size 50ft x 10ft
	Sq.ft.
	500 sft.

	8
	BARRICADE:-
	
	

	
	(i)VIP Barricade 
	LS
	LS

	
	(ii) General Barricade 
	LS.
	LS

	9
	MATTING:Good Quality Red Synthetic Mat (Approximately 10,000 sq ft.)
	Sq. ft
	10,000 sft

	10
	VIP Wooden Chair (VVIP)  
	No
	7

	11
	Glass Tea poy
	No
	7

	12
	Dunlop Sofa  
	No
	36

	13
	Plastic Chair  
	No
	1000

	14
	Green Jalli Mat 
	Sq ft.
	25,000 sft

	15
	GATE:
	
	

	
	(i)BOX GATE: A 3D design gate dimension of 24ft X 4ft X 11ft X 4ft Size.
	
      No
	
01 

	
	(ii) FLAT GATE :- A Gate of 3D design with
      Iron & Wooden frame & good quality flex  
	
      No
	
1

	    16
	Wooden Long Table (8/2 Size)
	       No
	               10

	17


	SOUND:
	
	

	
	(i) JBL Top 
	       Pc
	10

	
	(ii) JBL Base
	        Pc
	10

	
	(iii)Noxpad Machine
	        Pc
	10

	
	(iv)Sound Craft/Yamaha Mixture(36 Channel)
	       No
	01

	
	(v)Shure Microphone (As Per Requirement)
	LS
	LS

	
	(vi)Shure Cordless Microphone (As Per Requirement)
	LS
	LS

	
	vii) Collar Microphone
	       Pc
	04


	18
	Auditorium Light (As Per Requirement)
	LS
	LS



	19
	Stage Light (As Per Requirement)
	LS
	LS

	20
	FLOWER  DECORATION:
	
	

	
	Auditorium Stage (full stage height), Gate, Administrative building, Good quality bouquets (As Per Requirement)
	LS
	LS


	21
	Fire Extinguisher 
	No
	20 

	22
	4Ton AC (Stage)
	No
	06

	23
	125 KW DG  Without Fuel
	No
	03

	24
	DG Fuel(Approximately)
	Ltr
	Sufficient amount to run 3 DGs during the full show time for two days

	
25
	Fire brigade expenditure with
permission:
	
	

	
	(i) Retair Solution Spray
	LS
	

	
	(ii) Fire Protect Spray
	
	

	26
	80 Rft. Passes for Governor with Ceiling, Red Carpeting and all decorative items.
	LS
	

	27
	White cloth walling
	Sq. ft.
	2000x8 =16000

	28
	Standing AC (4 Ton capacity) 
	No
	 30  

	29
	Soundless Pedestal Fan
	No
	 10

	30
	VIP Chair
	No
	50

	31
	Flower stand & Flag with stand 
	LS
	1

	32
	Podium
	No
	2

	33
	Microphone
	No
	4

	34
	Selfie point
	LS
	2

	35
	P4 LED (10ftX50ft)
	No
	1 No.

	36
	P4 LED (10ftX8ft)
	No
	 2 Nos.

	37
	Decorative light for A-B-C-D, Old Lab. Building, two Boys hostel and two girls hostel (As per requirements).
	LS
	 LS











											ANNEXURE-II
CHECKLIST FOR TENDERER
	 Sl. No.
	Particulars
	Yes/No
	Page No.

	1
	Have you filled in and signed the details and enclosed relevant documents ?
	
	

	2
	Have you read and understand various conditions of the tender and willing to abide by them?
	
	

	3
	Have you submitted Tender cost of Rs. 1,000/- in favour of   OUTR, Bhubaneswar
	
	

	4
	Have you submitted the DD for EMD of INR 60,000/-   in favour of   OUTR, Bhubaneswar
	
	

	5
	Firms registered with MSE (for Venue preparation) are exempted  from submission of EMD. Copy of MSE Certificate to be attached. 
	
	

	6
	Have you taken prints of all the sections of the Tender in the prescribed paper size and signed on all pages of the Tender documents ?
	
	

	7
	Have you attached proof of having valid  electrical license from competent authority or authorization  from registered electrical contractor ?
	
	

	8.
	Have you attached self attested copy of the document to show the financial status of tenderer?
	
	

	9
	Registration with Govt. bodies like GST, ESIC, EPF, Labour license etc. along with uptodate GST Return.
	
	

	10
	Have you attached Self attested copy of firm/company PAN with last 3 year IT Returns(Financial  Year 2021-22, 2022-23, 2023-24)
	
	

	11
	Have you attached copy of registration certificate of GST  
	
	

	12
	Have you attached copy of registration certificate  of  EPFO,  
	
	

	13
	Have you attached copy of registration certificate  of  ESIC,  
	
	

	14
	Have you attached the self attested  experience certificate/work order issued by the organization/Govt.  deptts if any .
	
	

	15
	 Have you attached the proof of authorization to sign on behalf of the tenderer?
	
	

	16
	Have you submitted the tender documents in two parts within the respective cover.
	
	

	17
	Notarised affidavit on Indian Non judicial stamp paper of Rs. 10/- as per Annexure-VII
	
	


Date :
Place :				                                           Signature of the Tenderer

											ANNEXURE-III
(Letter head of tenderer)   					

LETTER OF UNDERTAKING AND DELARATION
To
The Registrar,
OUTR, Bhabaneswar-751 029

Ref :  Invitation of Tender Notice No.                                                            Dated.

I/We, the undersigned  declare that  :

1. I/We have examined the tender document and its terms and conditions and we have understood the details.
2. I/We are ready to execute the contract in conformity with the tender document  , in case we are found  successful as a tenderer.
3. Our bid shall be valid for a period of 120 days from the date of Opening  of price bid and shall not revoke the same.
4. If our bid is accepted, I/We undertake to comply all other formalities as per the tender document and work order.
5. I/we also  declare that  neither our firm/company/Proprietorship concerned was   blacklisted in past nor any of our office bearer was convicted in any court  of law.
6. We accept all the terms and conditions of this Tender document and undertake to abide by them including the condition  that you are not bound to accept highest ranked bid/lowest  bid or any other bid you may receive.
7. The detailed particulars of the  tenderer is mentioned and attached separately as at Annexure-IV.
8. The contract will be awarded to the successful bidder whose bid matches with  the L-1 Price.

I/We do hereby solemnly declare and affirm that the above declaration is true and correct to the best of my /our knowledge and belief. No part of it is false and nothing has been concealed therein.


Yours sincerely,

Authorized signatory of the Tenderer
(Authorised person shall attach a copy of the authorization for signing on behalf of the Bidding Company)
Full name and designation
						



ANNEXURE –IV

                                              (ON LETTER HEAD OF THE FIRM)

TENDER  FOR ‘’Venue Preparation       for 1st convocation at Odisha University of Technology and Research Bhubaneswar’’

Detailed Particulars of the Tenderer

	Sl. No.
	Particulars
	

	1
	Name of Agency/Firm/Proprietor

	

	2
	Full Address

	

	3
	E-mail ID
	

	4.
	Mobile No.
	

	5
	Other business of the firm

	

	6
	Office/Residence Ph. No.
	

	7
	Office/Work Email ID
	

	8
	Name (s) of Proprietor/Partner/Director

	

	9
	PAN No.
	

	10
	GSTIN
	

	11
	EPF Registration No.
	

	12
	ESIC Registration No.
	

	13
	Labour License No.
	

	14
	Volume of business in the FY
	2021-2022
2022-2023
2023-2024

	15
	Past experience in similar business (enclose relevant
 documents/order copies of other organisations)

	

	16
	Income Tax clearance certificate

	





						                                                    Signature of Bidder


				
                                                 (ON LETTER HEAD OF THE FIRM)


ANNEXURE- V
FORM FOR FINANCIALA CAPACITY

	        Description
	Financial Years

	
	2021-2022
	2022-23
	2023-24

	Annual  Turnover
	

	
	

	Net Worth
	

	
	

	Current Asset
	

	
	

	Current Liabilities
	

	
	

	Total Revenue
	

	
	

	Profit before Tax
	

	
	

	Profit after Tax
	

	
	





								             Signature of Bidder with Seal
											


					




ANNEXURE –  VI
                    BID SECURITY SELF DECLARATION FORM 
Date: ___________________
Bid No. _________________
To (insert complete name and address of the purchaser)
I/We. The undersigned, declare that:
I/We understand that, according to your conditions, bids must be supported by a Bid Security Declaration.
I/We accept that I/We may be disqualified from bidding for any contract with Odisha University of Technology and Research, Bhubaneswar for a period of Two years from the date of notification if I am /We are in a breach of any obligation under the bid conditions, because I/We
a) have withdrawn/modified/amended, impairs or derogates from the tender, my/our Bid during  the period of bid validity specified in the form of Bid; or
b) having been notified of the acceptance of our Bid by the purchaser during the period of bid validity (i) fail or reuse to execute the contract, if required, or (ii) fail or refuse to fur 
c) furnish the Performance Security, in accordance with the Instructions to Bidders.

I/We understand this Bid Securing Declaration shall cease to be valid if I am/we are not the successful Bidder, upon the earlier of (i) the receipt of your notification of the name of the successful Bidder; or (ii) thirty days after the expiration of the validity of my/our Bid.

Signed: (insert signature of person whose name and capacity are shown) in the capacity of
(insert legal capacity of person signing the Bid Securing Declaration).

Name: (insert complete name of person signing he Bid Securing Declaration)

Duly authorized to sign the bid for an on behalf of : (insert complete name of Bidder)

Dated on _____________ day of ___________________(insert date of signing)

Corporate Seal (where appropriate)
(Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners to the Joint Venture that submits the bid)






						ANNEXURE –  VII

(ON LETTER HEAD OF THE FIRM)

Bidder’s Authorisation Certificate

To
The Registrar,
Odisha University of Technology and Research
 Techno-Campus, MahalaxmiVihar
Bhubaneswar-751029

Sub :  Bidder’s Authorisation Certificate

Sir, 
With reference to the  Tender Notice No.________________Ms./Mr.<Name>,<Designation>, is hereby authorized to attend meetings & submit pre-qualification, technical & commercial information as may be required by you in the course of processing the above said Bid.   Her/his contact mobile number is _______________ and Email id is__________________. For the purpose of validation, his/ her verified signature is as under.

Thanking you

 The specimen signature is attested below: 
Name:
_________________________________ 
(Specimen Signature of Representative)


_________________________________ 
Signature of Authorizing Authority 



Name of Authorizing Authority
 Designation: Company Seal:

ANNEXURE-VIII
TENDER FOR “VENUE PREPARATION FOR 2ndCONVOCATION AT ODISHA UNIVERSITY OF TECHNOLOGY AND RESEARCH BHUBANESWAR’’  
FINANCIAL BID FORM
	Sl. No.
	Description
	Unit
	Quantity
	Rate per Unit
	Total Amount  

	1.
	German Hangar 150 ft x 100ft  in good quality roofing with  two side  walling
	Sq. ft
	15,000sft
	
	

	2
	Ceiling inside the German Hanger
	Sq. ft
	15,000sft
	
	

	3
	Doors with Automatic closure system
	No.
	3
	
	

	4
	Right side VIP Room- 6 inch wooden platform, autumn wall, AC, VIPs toilet, VIPs chair, Light 
	No.
	1
	
	

	5
	Left Side General Room
	No
	1
	
	

	6
	STAGE:-A stage of dimension 50ft X 32ft Iron frame with16 gauge19mm. Water proof Ply two side of stage
	Sq.ft
	1600 sft
	
	

	7
	Stage Backdrop with Size 50ft x 10ft
	Sq.ft.
	500 sft.
	
	

	8
	BARRICADE:-
	
	
	
	

	
	(i)VIP Barricade 
	LS
	LS
	
	

	
	(ii) General Barricade 
	LS.
	LS
	
	

	9
	MATTING:Good Quality Synthetic Mat (Approximately 10000 sq ft.)
	Sq. ft
	10000 sq. ft
	
	

	10
	VIP Wooden Chair (VVIP)  
	No
	7
	
	

	11
	Glass Tea poy
	No
	7
	
	

	12
	Dunlop Sofa  
	No
	36
	
	

	13
	Plastic Chair  
	No
	1000
	
	

	14
	Green Jalli Mat 
	Sq ft.
	25,000 sq. ft
	
	

	15
	GATE:
	
	
	
	

	
	(i)BOX GATE: A 3D design gate dimension of  24ft X 4ft X 11ft X 4ft Size.
	
      No
	
01 
	
	

	
	(ii) FLAT GATE :- A Gate of 3D design with  Iron & Wooden frame & good quality flex  
	
      No
	
1
	
	

	16
	Wooden Long Table (8/2 Size)
	       No
	        10
	
	

	17


	SOUND:
	
	
	
	

	
	(iii) JBL Top 
	       Pc
	10
	
	

	
	(iv) JBL Base
	        Pc
	10
	
	

	
	(iii)Noxpad Machine
	        Pc
	10
	
	

	
	(iv)Sound Craft/Yamaha Mixture(36 Channel)
	       No
	01
	
	

	
	(v)Shure Microphone (As Per Requirement)
	LS
	LS
	
	

	
	(vi)Shure Cordless Microphone (As Per Requirement)
	LS
	LS
	
	

	
	vii) Color Microphone
	       Pc
	02
	
	


	18
	Auditorium Light (As Per Requirement)
	LS
	LS
	
	

	19
	Stage Light (As Per Requirement)
	LS
	LS
	
	

	20
	FLOWER  DECORATION:
	
	
	
	

	
	Auditorium Stage (full stage height), Gate, Administrative building, Good quality bouquets (As Per Requirement)
	LS
	LS

	
	

	21
	Fire Extinguisher 
	No
	20 
	
	

	22
	4Ton AC (Stage)
	No
	06
	
	

	23
	125 KW DG  Without Fuel
	No
	03
	
	

	24
	DG Fuel(Approximately)
	Ltr
	 300
	
	

	
25
	Fire brigade expenditure with
permission:
	
	
	
	

	
	(iii) Retair Solution Spray
	LS
	LS
	
	

	
	(iv) Fire Protect Spray
	
	
	
	

	26
	Passes for Governor with Ceiling, Red Carpeting and all decorative items.
	Rft.
	80
	
	

	27
	White cloth walling
	Sq. ft.
	2000x8 =16000
	
	

	28
	Standing AC (4 Ton capacity) 
	No
	 30  
	
	

	29
	Soundless Pedestal Fan
	No
	 10
	
	

	30
	VIP Chair
	No
	50
	
	

	31
	Flower stand & Flag with stand 
	LS
	1
	
	

	32
	Podium
	No
	2
	
	

	33
	Microphone
	No
	4
	
	

	34
	Selfie point
	LS
	2
	
	

	35
	P4 LED (10ftX50ft)
	No
	1 No.
	
	

	36
	P4 LED (10ftX8ft)
	No
	 2 Nos.
	
	

	37
	Decorative light for A-B-C-D, Old Lab. Building, two Boys hostel and two girls hostel (As per requirements).
	LS
	 LS
	
	

	
	                                                                                                      Total
	

	
	                                                                                                      GST @ 18%
	

	
	                                                                                                      Grand Total
	



I/We have gone  through  the Terms and Conditions as specified in the Tender Notice document and confirm to accept and abide by the same.
1. No other charges would be payable  by the University.
2. Extra item, if any, shall be paid extra at mutually agreed rates.
3. That I/We shall supply  the  items of requisite quality.
4. That I/We undertake that the information given in this tender are true and correct in all respect.
5. The total rates on individual items shall  be derived  on the basis of unit rates quoted per unit and the L 1  bidder shall be decided on the basis of Grand Total (Basic Price + GST).

Signature of the bidder with Seal

















ANNEXURE- IX
 
                           CRIMINAL LIABILITY UNDERTAKING
Name of the Tender :  ‘’Venue Preparation for 2nd convocation at Odisha University of Technology and Research Bhubaneswar’’
    (To be given on Notarised affidavit on Indian Non judicial stamp paper )
Date:_________________
To
The Registrar,
Odisha University of Technology & Research,
Ghatikia, P.O.: Mahalaxmi Vihar,
Bhubaneswar-751 029 
				
The bidder has to furnish a certificate as per the format specified below along with the bid for not committed any offence. 

     I …………….…………………………………………………… aged about ………….. S/o………………………………….. Proprietor/ Partner/ Director of M/s.__________________________________________ At:______________ Po: _______________________, P.S:________________, Dist:____________________  do solemnly pledge and affirm that I/my firm/company have not committed  any offence.
(a)  Under the Prevention of  Corruption  Act 1988; or

(b)  The Indian  Penal Code or any other law for the time being in force, for causing any loss of life or property or causing a threat to public health as part of execution of a public procurement contract.
(c) That neither any criminal case nor any vigilance case is pending against me/my firm/company before any forum.
(d) I/my firm/company have not been blacklisted/debarred  by  any Central/State Government Organisation/Bodies for the last  3 years.

 DEPONENT (Bidder)
Name
Address
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